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Asset Acquisition Form
Please complete all the required fields

This form is to be used for assets identified but not included on the Asset Register
Asset Category
	 Land
	 Vehicles
	 Plant & Equipment

	 Buildings & Infrastructure
	 Leasehold Improvements
	 Infrastructure

	 Library Collections
	 Investment Property
	 Integral Plant

	 Artworks & Precious Objects
	 Furniture & Fittings
	


	School / Portfolio: 
	     

	Campus:
	Choose an item.

	Location Building / Room No.:
	     

	Date Purchased:
	     

	Purchase Order No.:
	     

	Invoice No.:

	     

	Amount GST Excl.:
	     

	Serial No.:
	     

	Asset Description:
	     


	Estimated Useful Life:
	     

	Approval Signature:
	     


Research Project Equipment

	Initial Term of Project:
	     

	Name of Project:
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