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Intention to Submit Thesis / Exegesis for Examination

Please forward completed form to the Graduate Research School: research.degrees@federation.edu.au

	Intention to Submit

	Name
	

	Student ID
	

	Research Centre
	


	Principal Supervisor
	

	Associate Supervisor/s
	

	Co-Supervisor/s
	

	Degree
	Choose an item.
	Thesis type
	Choose an item.
	Title of Thesis
	

	Approximate word count
	

	Intended submission date
	

	Did you complete an Internship during your HDR Candidature?
	Choose an item.
	Did you have an industry co-supervisor?
	Choose an item.
	Industry / Company name
	


Signatures


HDR Candidate
	Principal Supervisor Comment: 
	

	The readiness of the thesis has been discussed with the supervisory team: 
	







Principal Supervisor    Date:		 HDR Co-ordinator    Date:

About this form: Intention to Submit
This intention to submit form allows candidates to meet their obligation to provide a minimum of 30 days’ notice in writing of their intention to present a thesis/exegesis for examination.  This notice must identify the precise title of the thesis/exegesis.  Further information about thesis submission and examination is available in the HDR Handbook.

Note for the Principal Supervisor
Where the Principal Supervisor does not consider the thesis ready for submission, discussions should be held with the candidate as to the best way forward, including the Graduate Research School’s HDR Co-ordinator for their research area.  Where such decisions have been held and the candidate is determined to submit against the supervisor's advice, the Intention to submit form and the Recommendation of Examiners form should be completed.  In such circumstances, supervisors will have an opportunity to record their views on the Release of Thesis form.

Enrolment and fees during examination
The candidate’s enrolment will be paused during the examination period. Where a candidate pays fees, if the thesis was submitted after the HECS census dates (31 March and 31 August each year) course fees will be charged for that semester. The official date for the recording and commencement of examination will be the date that the thesis/exegesis is submitted.

Acknowledgement of Research Training Program (RTP) Scholarship source
Candidates who have held a RTP Stipend and/or a RTP Fee-Offset Scholarship(s) during candidature must, as a condition of the scholarship, acknowledge this support.  Appropriate wording, to be included in the Acknowledgement section of the thesis/exegesis is as follows: 
Candidates who have held both RTP Stipend and RTP Fee-Offset Scholarships:
<Student name> was supported by an Australian Government Research Training Program (RTP) Stipend and RTP Fee-Offset Scholarship through Federation University Australia.
Candidates who have held a RTP Fee-Offset Scholarship only (note this applies to most Australian and New Zealand candidates):
<Student name> was supported by an Australian Government Research Training Program (RTP) Fee-Offset Scholarship through Federation University Australia.

Submission of thesis in pdf format
All theses should be submitted in PDF format.
The candidate must sign the Statement of Authorship before the thesis is converted to a PDF file.  The PDF version of the thesis should then be forwarded to:
The Graduate Research School: research.degrees@federation.edu.au

Copyright 
· HDR candidates are responsible for understanding their obligations under the Copyright Act 1968, and should seek guidance about permission to use, copy, or communicate third party material in your thesis. See Copyright and your thesis  or contact copyright@federation.edu.au.
For further information on the University’s Examination Process refer to:
· HDR Candidate Procedure, Section 8 The Thesis
· HDR Handbook
· Toolkit for HDR supervisors
· How to present your Thesis
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