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	Request to Use Own Transport to Excursion
Health, Safety and Wellbeing



This Form relates to OHS Procedure - Student Excursions


Date: …..../..…../..…..


The Dean 
Institute of 	
Federation University 
PO Box 663
BALLARAT  VIC  3353


Dear Sir / Madam

Re: Excursion (Destination:	)
                          (Dates: from ………./………./……….  to ………./………./………. )

I am aware the University has made transport available for participants to the excursion mentioned above.  However, I hereby request I be granted permission to travel to and from the excursion in transport not provided by the University.  

In doing so, I realise I will be travelling at my own risk.  If permission is granted, I hereby release the University from any responsibility it might otherwise have in providing such transport.  

My reason for making this request is: 	
	
	
	

Yours sincerely




Signature:	 	

Name:	 		Date: 	




	Office Use Only

	Request            granted            denied
	Date applicant notified: ……………………………….

	Staff member’s name: ………………………………...
	Signature: ………………………………………………



	Warning – Uncontrolled when printed!  The current version of this document is kept on the University website.

	Authorised by:	University Health and Safety Policy Committee
	

	Document Owner:	Head – Health, Safety and Wellbeing
	Current Version:	07/11/2023

	Page 1 of 1
	Review Date:	31/12/2026

	CRICOS Provider No. 00103D | RTO Code 4909 | TEQSA PRV12151 (Australian University)



image1.png
<M Federation
Bl niversity




image2.svg
                                                                                                                             


