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Federation TAFE RPL Pre-Information Form

Dear [Name],
Thank you for your enquiry regarding Recognition of Prior Learning (RPL) for the [course name]
We’re pleased to support students who have existing skills and experience and would like these formally assessed against a qualification. Support can be provided to help you identify and gather appropriate evidence. This information is used to help determine your suitability for RPL.
Once complete please return this form to the Program Manager of [course name] via email 
[Name] Program Manager [course name]
[Email] 

What is RPL?
RPL is an assessment process where your previous work experience or other relevant life experience is evaluated against the requirements of specific units within the qualification. Assessment is conducted against the requirements of the relevant unit(s) of competency, including performance criteria and assessment requirements.
RPL assessment is conducted using the same assessment standards and processes as all other assessment pathways. This means you will need to demonstrate that your existing knowledge and skills meet the full requirements of the unit(s). 
All RPL decisions are made in a fair, transparent and consistent manner. RPL focuses on what you can demonstrate you can do, not just the documents you hold.

What is involved?
If you proceed with an RPL application, you can expect to:
· Provide detailed evidence of your skills and experience, such as: 
· Resume or CV
· Workplace documents and examples
· References or supervisor reports
· Statements of Attainment or VET qualifications
· Participate in an assessment process which may include: 
· Competency conversations/interviews
· Practical demonstrations or third-party reports
All evidence is assessed by a qualified trainer/assessor against the unit requirements.

Important considerations
· RPL requires evidence that is valid, sufficient, authentic and current for each unit
· If your evidence does not fully meet the requirements, you may be offered standard enrolment into the unit
· RPL can be applied for individual units or multiple units, but is assessed on a unit-by-unit basis

Fees
Please note that RPL is not funded under Free TAFE and fees apply.
· Indicative cost: $insert per unit 
· Total cost will depend on the number of units you apply for RPL in
A clear quote will be provided once your application is reviewed.

Please describe your relevant work experience for this RPL application.
Include the types of roles you have held, key tasks or responsibilities, and any skills or knowledge you have gained that relate to this qualification.
Also outline what evidence you currently have (or can access) to support your application, such as workplace documents, position descriptions, references, or contact with a supervisor/manager.
(Maximum 300 words)













Please list any relevant qualifications you have completed that may support your RPL application.

Include qualifications that relate to the skills and knowledge required for this course.
	Qualification (Title and code)
	Date Awarded
	Awarding Institution

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Please identify the units of competency you wish to apply for RPL.
Review and tick the units you believe you already have the skills and knowledge for based on your previous experience or study.
	Unit Code
	Unit Title
	RPL Requested (✓)

	Core Units
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Elective Units
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




Is there any other information that may support your RPL application?
For example, you may include:

Volunteer or unpaid experience
Professional development or short courses
Life experience relevant to the units
Additional evidence or referee details
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