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Second Marking Request Form
Student Name & ID: ____________________________________
Unit Code: _____________________________________________
Assessment number this relates to: _________________________________
Unit Coordinator Name: ________________________________

This form supports your request for an additional marker to review your work.
Have you discussed (either via a meeting or via email) your grade and feedback with your unit coordinator or marker? In this communication, you should have raised your concerns and received clarification or additional information about your feedback/grade. 
No  please proceed to discussing your grade with your Unit Coordinator.
Yes  please proceed to fill in this form.
Please be aware, your Unit Coordinator is not obligated to complete an additional marking, especially where your grade has already been reviewed as part of the moderation of the assessment procedure. 
Please tick the reason(s) for your request and provide supporting details below:
☐  Task instructions were unclear
☐  Rubric or marking criteria were not clearly explained
☐  Marking did not follow the task instructions
☐  Criteria were not applied fairly or appropriately
For each point you raise:
· Clearly identify the part of your assignment in question.
· Provide evidence from the assignment instructions, unit guide, or rubric.
· Compare this with the feedback or comments given by the marker.
You may use extra rows if you are appealing to more than one part of your assignment. Please provide as much detail as possible.
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Submit this second marking request to your unit coordinator via email.
End of document
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